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sustainable exploitation towards biobased materials production
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Issues
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Part 1: Grant Agreement
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Project Overview
Title:

Flagship demonstration of an integrated
biorefinery for dry crops sustainable
exploitation towards biobased materials
production

Acronym:

First2Run

Grant Agreement N°:

669029

Action Type:

Flagship

Starting Date:

1 July 2015

End Date:

30 June 2019

Duration (in months): 48
Number of partners:

6

Project costs (€):

25,022,688.75

Project Maximum
Grant Amount (€):

16,995,882.00
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Reporting to the EC (Art 20 of the GA)
 The coordinator must submit a periodic report within 60 days following
the end of each reporting period.
 The periodic report must include the following:
• A periodic technical report
• A periodic financial report
- an ‘individual financial statement’ from each beneficiary [and from each linked third
party]
The individual financial statement must detail the eligible costs (actual costs, unit costs
and flat-rate costs for each budget category).
The individual financial statements of the last reporting period must also detail the receipts
of the action.
- an explanation of the use of resources and the information on subcontracting and
in-kind contributions provided by third parties from each beneficiary [and from each
linked third party]

 In addition to the periodic report for the last reporting period, the
coordinator must submit the final report within 60 days following the end
of the last reporting period.
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Timeline for Reporting to the EC
Project duration: 48 months, 3 reporting periods

M37-M48

30-Jun-19

01-July-18

M19-M36

30-June-18

01-Jan-17

M1-M18

31-Dec-16

01-July-15

The reporting to the EC will be done in M18, M36 and M48
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Financial Reporting to the to EC
First reporting period (M1-M18)
• Financial (FAsT) tool to be
filled in electronically

31-Dec-16

01-Jul-15

• Financial Statement
uploaded on EC tool
• Financial Statement (and
CFS if needed) signed
electronically

Within 60 days after the
colisure of the reporting
period :
end of Feb 2017

Timeline for Intermediate Monitoring

Accounting
Period

M1-M12

Accounting
Period

Accounting
Period

M13-M27

M28-M42

Accouting
Periods
Reporting
Periods

M1-M18

M19-M36

M37-M48

Intermediate Monitoring to the
Coordinator
 The Intermediate monitoring of the Financial status of the project shall be
implemented by the Coordinator at Month 12, Month 27 and Month 42 on
the basis of the eligible costs declared by a Party for the relevant months.
 Within 30 calendar days, a Party shall declare its costs using a reporting tool
provided by the Coordinator.
 Within 15 calendar days after receipt of the financial report, the Coordinator
shall check if the estimate of costs provided by the Party are consistent with
the actual activities carried out and results obtained by the Party concerned
during the relevant period (as explained in Article 7.2.1), and accept the
reports if no inconsistencies are found.
 Where the Coordinator identifies inconsistencies between the costs declared
and the activities actually performed and reported by a Party during the
relevant period, the Coordinator shall request that the Party concerned
provides within 15 calendar days a detailed description of the activities
performed and results obtained within the Project.

Article 7.3.3. of the CA

Payment principles
Time-to-Pay

One Pre-financing

30 days

From
From: entry into force
or 10 days before the
starting date
(whichever is the
latest)

→ Retention 5 % of maximum grant for the Guarantee Fund

Interim Payments

90 days

From reception of
periodic report

→ Based on financial statements (EU contribution= eligible costs approved *
reimbursement
rate)
→ Limit = 90 % of the maximum grant (Retention 10%)

Payment of the Balance

90 days

From reception of final
reports
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Contractual documents
Annex 1 to GA: Description of the action
Annex 2 to GA: Estimated budget
Annex 3 to GA: Accession Forms, 3a & 3b
Annex 4 to GA: Financial statements
Annex 5 to GA: Certificate on the financial statements
Annex 6 to GA: Certificate on the methodology
Consortium Agreement
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Part 2: Principles for expense accounting
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Principles for expense accounting


Accounting of Expenses
New in H2020
Forms of costs
Eligible actual/unit costs
Eligible costs categories

–
–
–
–

•
•
•
•
•

Direct Personnel costs
Travel costs and related subsistence allowances
Subcontracting
Equipment
Other good and services



Keeping records – Supporting documents



Certificates



Type of beneficiaries

13

New in Horizon 2020
1 reimbursement rate by action:
Up to 100% for Research and Innovation
actions

1 method for calculation of indirect costs:
Flat rate of 25% of total direct costs, excluding
subcontracting, in-kind contributions out of
Beneficiaries’ premises
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Forms of costs (MGA Art. 6)
Actual costs

• Costs actually incurred, identifiable and verifiable,
recorded in the accounts, etc.
•

Unit costs

NEW: non-deductible VAT paid is also eligible

• A fixed amount per unit determined by the Commission.
Example: SME owners' unit cost
• For average personnel cost (based on the usual
accounting practices)

Lump sum

• A global amount to cover one or several cost
categories Example: Phase 1 of the SME instrument

Flat rate

• A percentage to be calculated on the eligible costs

15

Forms of costs
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Eligible actual costs (aMGA Art. 6)

They must be:
 actually incurred by the beneficiary (or involved Third Parties)
 incurred during the action (except costs relating to the submission of
the periodic report for the last reporting period and the final report)
 indicated in the estimated budget set out in Annex 2
 Identifiable and verifiable (also for Third Party costs), in particular recorded
in the beneficiary’s accounts in accordance with the beneficiary’s usual cost
accounting practices
 incurred in connection with the action as described in Annex 1 and
necessary for its implementation
 Conform to corresponding applicable national laws on taxes, labour and
social security (in analogy for third parties)
 Reasonable, justified and must comply with the principle of sound financial
management, in particular regarding economy and efficiency
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Eligible actual costs (aMGA Art. 6)

Actually incurred by the
beneficiary

Incurred during the action
duration

Entered as eligible costs in
the estimated budget of
the action

• Real and not estimated, budgeted or imputed and
• definitively and genuinely borne by the beneficiary
(not by any other entity).

• The ‘action duration’ is the period running from the
action starting date to the end date of the action
(see Article 3).
• If costs are invoiced or paid later than the end date,
they are eligible only if the debt existed already
during the action duration (supported by
documentary evidence) and the final cost was
known at the moment of the financial report.
• When the final amount of the grant is calculated,
the eligible costs cannot include costs under budget
categories that did not appear in the action
estimated budget, unless the initial estimated
budget was amended or if these additional costs
were approved in accordance with Articles 11 to 13.

MODULE 6 – November 2015 – Rev.1
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Eligible actual costs (aMGA Art. 6)

Identifiable and verifiable

• The beneficiaries must be able to show (with records and
supporting documents) the actual costs of the work, i.e.
what was actually paid for the work (and for depreciation
costs: what is actually recorded in the beneficiary’s profit
and loss accounts).

Connected to the action as
described in Annex 1

• The EU grant cannot be used to finance activities other
than those approved by the Commission.

Compliance with applicable
laws

• in compliance with applicable national laws on taxes,
labour and social security

Reasonable and justified

• Must comply with the principles of sound financial
management, in particular regarding economy and
efficiency (i.e. be in line with good housekeeping
practice when spending public money and not be
excessive)
• ‘Economy’ means minimising the costs of resources used
for an activity (input), while maximising quality;
‘efficiency’ is the relationship between outputs and the
resources used to produce them.

MODULE 6 – November 2015 – Rev.1
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Eligible costs – Specific cases
In-kind contributions free of charge
and costs of linked third parties
• For in-kind contributions provided by
third parties free of charge and costs of
linked third parties, the eligibility rules
apply mutatis mutandis (see Article 6.3
and 6.4)
• Thus, the costs must be actually
incurred by the third party, recorded in
the third party’s accounting records,
calculated in accordance with the
accounting standards applicable in the
country in which the third party is
established and calculated according to
the third party’s usual cost accounting
practices.
Costs related to drafting the
consortium agreement are
not eligible because the
consortium agreement should
be signed before the action
starts. However, costs related
to updating the consortium
agreement are eligible if
incurred during the action
duration.
MODULE 6 – November 2015 – Rev.1

Depreciation costs for
equipment used for the
action, but bought before
the action’s start:
• If the equipment has not yet
been fully depreciated
according to the
Deprec
beneficiary’s usual cost
iation
accounting practices, the
costs
forremaining depreciation costs
equipm
may be eligible (only for the
ent
portion corresponding to the
used
foraction
the duration and for the
rate of actual use for the
action,
action
but

bought
before
the
action’
s start:
Travel costs
for the kick-off
meeting:• If the
equip
• Even if the
first leg of the
ment
journey takes
place before
has
the action
notstarting date (e.g.
the day before
the kick-off
yet
been
meeting),
the costs may be
fully
eligible if the meeting is held
depre
during the
action duration.
ciate
d
accor

Costs related to
preparing,
submitting and
negotiating the
proposals cannot be
declared as eligible
for the action (they
are incurred before
the action starts)

Costs for reporting at end of the
action:
• Costs related to drafting and
submitting the periodic report for
the last reporting period and the
final report are eligible even if
they are incurred after the action
duration.
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Eligible unit costs (aMGA Art. 6)
 Unit costs need a Commission decision; already approved Unit Costs are:
• Average personnel costs
• Costs for SME owners and natural persons without a salary (MGA 5.2 a; aMGA p.
36)

• Specific unit costs as e.g.:
• ‘costs for energy efficiency measures in buildings’
• ‘access costs for providing trans-national access to research infrastructure’
• ‘costs for clinical studies’
 In order to be eligible, unit costs must be calculated by multiplying the
number of actual units used to carry out the work (e.g. number of tests
performed) or produced (number of square meters for energy efficiency in
buildings) by the value per unit (amount per unit)
 Number of actual units to be justified (records, etc.)

 Lump sums: a global amount deemed to cover all costs of the action or a
specific category of costs (The General MGA currently does NOT use any
lump sum costs).
21

.

Eligible costs categories
 The following direct costs categories applies:
• Direct Personnel costs
• Travel costs and related subsistence allowances
• Subcontracting
• Equipment
• Other direct costs
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Types of eligible personnel costs
 Personnel working for the beneficiary under an employment contract (or
equivalent appointing act)
• Basis salary:
• social security contributions, taxes and other costs included in the remuneration, if they
arise from national law or the employment contract
• includes salary costs during parental leave if mandatory under national law or collective
labour agreements
• salary complements:
• 13th salary
• complement for function (e. g. head of department) or other specific issues ( e. g.
radioactive hazards)
• variable complements if:
• they must be paid for the performance of the usual work, duties or tasks of the
employee, on the basis of objective conditions and
• the amounts and the conditions are established by national law or in the employment
contract (or equivalent appointing act) and are in accordance with the internal
regulations of the beneficiary.
• benefits in-kind if justified and in conformity with usual practice
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Types of eligible personnel costs
 Natural persons working under a direct contract with the beneficiary
• in-house consultant (self-employed natural person, not through agencies)
• the person must work under the beneficiary’s instructions and, unless otherwise agreed with
the beneficiary through a teleworking agreement, on the beneficiary’s premises
• the result of the work carried out must belong to the beneficiary
• not be significantly different from costs for personnel performing similar tasks under an
employment contract with the beneficiary
• costs based on working hours rather than on output

 Personnel seconded by a Third Party
•
•
•
•
•

temporary transfer to a beneficiary as foreseen in Annex 1
not necessarily working on the premises of the beneficiary
person remains on Third Party payroll
beneficiary reimburses the costs to the Third Party
costs not significantly different compared to employment contract
• in-kind contribution against payment

Example: A researcher in a public research centre is seconded to work in a
university that is a beneficiary in a GA.
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Calculation of Direct Personnel Costs
CALCULATING PERSONNEL COSTS

ACTUAL
PERSONNEL
COSTS

Calculation
method defined in
the model GA

UNIT COSTS

Calculated by the
beneficiary in
accordance to its usual
accounting practices
(Average personnel costs)

Fixed by the
Commission
for the owners of
SME beneficiaries
without a salary and
natural persons
without a salary
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Actual personnel costs: calculation
 In general
• hourly rate x quantity of hrs worked;
 Calculation of hourly rate
• annual personnel costs / number of annual productive hours
• costs based on last (closed) financial year

 Calculation of annual productive hours (3 options)
• 1'720 hrs: no questions asked
• standard (for beneficiary) annual productive hours
• entity as a whole or costs centre or category of personnel, etc.
• at least 90% of standard workable hours
• involves risk if commission rejects your calculation
• individual (per employee) annual productive hours
• the total number of hours worked by the person in the year for the
beneficiary
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Actual personnel costs: calculation

27

Actual personnel costs: calculation
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Hours worked in the action
 Only the hours actually worked on the action can be charged.
 You cannot declare:
– Budgeted time (what you indicated for the budget)
– Estimated time (e.g. person 'guessing' at the end of the year)
– Time allocation (e.g. x % of the contractual time of the person)
 Hours declared to the action must be supported by reliable records and
documentation
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How to determine the hourly rate

30

Hourly rate – General case (A)
Personnel working for
the beneficiary under
an employment contract
(or equivalent
appointing act)

Include:
• Salaries (basic remuneration)
• Social security contributions (employers' and employees')
• Taxes and other costs included in the remuneration if they arise
from national law or the employment contract
Do not include:
• Any ineligible item (article 6.5)
• Any costs included in other budget categories (e.g. indirect costs)
• Any part of the personnel costs that qualifies as additional
remuneration

MODULE 6 – November 2015 – Rev.1
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Hourly rate
Personnel working for
beneficiary
under
theThe
hourly
rate is to be calculated per financial year
an employment contract
equivalent
 If(orthe
financial year is not closed at the time of reporting,
appointing act)

the
beneficiary must use the hourly rate of the last closed financial year
available.

MODULE 6 – November 2015 – Rev.1
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Hourly rate – Use of average
personnel costs (B)
working
Personnel
Hourly
rate for
can be calculated according to the usual practice provided
the beneficiary under
that:
an employment
contract
(or
– equivalent
the cost accounting
appointing act)

practices used must be applied in a consistent manner,
based on objective criteria, regardless of the source of funding
– the hourly rate must be calculated using the actual personnel costs
recorded in the beneficiary’s accounts, excluding any ineligible cost or costs
already included in other budget categories
– the hourly rate must be calculated using one of the three options provided
in the MGA for the number of annual productive hours (e.g. option 3
‘standard annual productive hours’).

 Beneficiaries may request the approval of the methodology used by them, by
submitting an audit certificate on their usual cost accounting practices (see
Article 18.1.2(b) and Annex 6). Costs declared in line with an approved
methodology will not be challenged subsequently (unless the beneficiaries
concealed information for the purpose of the approval).
MODULE 6 – November 2015 – Rev.1
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Hourly rate – SME owner or natural
person without salary (C)
for declared on the basis of the unit cost (hourly rate) fixed
Personnel
Costsworking
must be
the beneficiary under
by Commission
an employment
contract Decision C(2013) 8197 and indicated in Annexes 2 and 2a
(or the
equivalent
of
GA.
appointing act)

 In practice: SYGMA calculates the hourly rate for you by using the
formula:

 The SME owner or natural person may be remunerated by dividends, service
contracts between the company and the owner, etc. Still, unit costs are to be
declared
 If the remuneration status of the SME owner changes -> The GA should be
amended to change the form of costs
MODULE 6 – November 2015 – Rev.1
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Average personnel costs (unit costs) Overview


Personnel costs declared on the basis of the usual accounting
practices — For personnel costs declared on the basis of the beneficiary's
usual cost accounting practices (‘average personnel costs’), the beneficiary:
– must calculate them (the average or standard personnel costs)
according to its usual accounting practices
– must budget and declare a total amount; the amount per unit must not
be included in Annex 2.

IMPORTANT:If you intend to declare ‘unit costs determined according to your
usual cost accounting practices’ an amendment of the GA to modify the form
of direct personnel costs is needed
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Average personnel costs (unit costs)
- Eligibility


Direct eligible personnel costs may be financed on the
basis of unit costs determined according to the participant's
usual cost accounting practices, provided that they comply
with the following cumulative criteria:
–
–

–
–

They are calculated on the basis of the total actual personnel costs recorded in
the participant's general accounts
They are in line with the general eligibility requirements for costs and limited to
salaries plus social security charges and other costs included in the
remuneration of personnel assigned to the action, arising from national law or
from the employment contract
They ensure compliance with the non-profit requirement and the avoidance of
double funding of costs
They are calculated with due regard to the annual productive hours (only actual
hours worked directly carrying out work for the action and evidenced in time
recording)
36

Average personnel costs (unit costs) Hourly rate


The hourly rate is calculated by the beneficiary in accordance
with its usual cost accounting practices, if:
the cost accounting practices used are applied in a consistent
manner, based on objective criteria, regardless of the source of
funding;
– the hourly rate is calculated using the actual personnel costs
recorded in the beneficiary’s accounts, excluding any ineligible
cost or costs included in other budget categories.
– the hourly rate is calculated using the number of annual productive
hours.
Beneficiaries may request the approval of the methodology used by them
(optional), by submitting an audit certificate on their usual cost accounting
practices. Costs declared in line with an approved methodology will not be
challenged subsequently
–
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Direct Costs: travel
 This budget category covers travel costs and related subsistence allowances







(including all related duties, taxes and charges that the beneficiary has paid, if
including them is part of the usual practices for travel (e.g. non-deductible VAT; see
Article 6.5)).
Travel and subsistence costs may relate to the personnel of the beneficiaries
as well as to external experts that participate in the action on an ad hoc basis
(e.g. attending specific meetings), if the experts’ participation is envisaged in Annex
1. In this case, the beneficiary may reimburse the experts or handle the travel
arrangements itself (and be invoiced directly).
There is no distinction between travelling in or outside of Europe.
Travel and subsistence costs must be declared as actual costs (see Article
5.2(d)).
The costs must comply with the following conditions for eligibility:
•

fulfil the general conditions for actual costs to be eligible (i.e. incurred during the action
duration, necessary, linked to the action, etc.; see Article 6.1(a))

•

be in line with the beneficiary’s usual practices on travel
There is no specific calculation method; the
costs must correspond to the eligible costs
actually incurred.
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Direct Costs: subcontracting
 If necessary to implement the action, the beneficiaries may award subcontracts






covering the implementation of certain action tasks described in Annex 1
Subcontracting may cover only a limited part of the action
The beneficiaries must award the subcontracts ensuring the best value for money
or, if appropriate, the lowest price
The tasks to be implemented and the estimated cost for each subcontract
must be set out in Annex 1 and the total estimated costs of subcontracting per
Beneficiary must be set out in Annex 2.
Subcontracting between Beneficiaries is not allowed in the same GA.
The EC may however approve subcontracts not set out in Annex 1 and 2 without
amendment, if:
• They are specifically justified in the periodic technical report and
• They do not entail changes to the Agreement which would call into question the decision
awarding the grant or breach the principle of equal treatment of applicants

There is no specific calculation method;
the costs must correspond to the
eligible costs actually incurred.
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Direct Costs: equipment
 The beneficiaries may declare the following types of equipment costs as ‘other
direct costs (equipment costs)’:
• Either depreciating costs of equipment, infrastructure or other assets
• Or purchase costs of equipment, infrastructure or other assets (if option applies)
and
• costs of renting or leasing of equipment, infrastructure or other assets
• costs of equipment, infrastructure or other assets contributed in-kind against payment.
 If the beneficiary’s usual practice is to consider durable equipment costs (or
some of them) as indirect costs, these cannot be charges as direct costs but
are covered by the 25% flat rate for indirect costs
 Any depreciation charged as a direct cost must be a direct cost under the
beneficiary’s cost accounting practices and with international accounting
standards
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Direct Costs: equipment
If the equipment is used for other projects and/or for other activities, part of the
equipment cost must be charged to these other projects/activities.
− the amount of use (percentage used and time) must be auditable.
− the percentage of the purchase cost charged to the action is calculated as
follows:
amount of time during which the equipment was used for the action
divided by
equipment’s total useful life.

‘Useful life’ means the time during which the equipment is useful to the beneficiary.
Useful life may be defined according to the beneficiary’s practices or be established per
type of equipment by national tax regulations.
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Other goods and services
 This budget category covers any goods and services that were purchased
for the action (or contributed in-kind against payment), including:
• costs for consumables and supplies (e.g. costs of purchasing scientific
•
•
•

•

publications (e.g. books, manuscripts, articles, digital copies, etc.)
dissemination costs (including open access during the action) and conference
fees for presenting project-related research
costs of intellectual property rights (IPR), including protecting results and
royalties on access rights
costs for certificates on financial statements (CFS) and certificates on
methodology (unless unnecessary, for instance because the EU contribution is
less than EUR 325000) or the certificate was submitted not for the final report but
before).
translation costs, if translation is necessary for the action’s implementation, is
justified, etc.

42

Ineligible costs
 Ineligible costs are:
• costs that does not comply with the conditions set out above, in particular:
• Costs related to return on capital
• Debt and debt service charges
• Provisions for possible future losses or charges
• Interest owed;
• Doubtful debts
• Currency exchange losses
• Bank costs charged by the beneficiary’s bank for transfers from the EC;
• Excessive or reckless expenditure:
• Deductible VAT (VAT that is recoverable under national VAT System)
• Costs incurred during the suspension of the implementation of the project
• costs declared under another EU grant

43

Keeping records – Supporting
documents








The beneficiaries (and linked third parties) must keep appropriate and sufficient
evidence to prove eligibility of all the costs declared, proper implementation of
the action and compliance with all the other obligations under the GA.
All evidence must be verifiable, auditable and available.
It must be correctly archived for at least five years after the balance is paid
(three years for grants up to EUR 60 000).
Audits of the Commission limited to two years after the payment of the balance
The beneficiaries must keep original documents.
Beneficiaries must keep records for:
–
–
–
–
–
–
–

Actual costs
Unit costs set by the Commission
Unit costs calculated in accordance with the beneficiary’s usual cost accounting practices
Certificate on the methodology (CoMUC)
Records for flat-rate costs
Personnel costs — Hours worked for the action
(Linked) third parties

44

Records for personnel costs — Hours
worked for the action
 For persons who work exclusively for the action (regardless if they are full-

time or part-time employees), the beneficiary may either:
– sign a ‘declaration on exclusive work for the action’ (one per reporting
period), to confirm that the person worked exclusively for the action. (new)
Best practice: Beneficiaries should take a prudent approach and use this
possibility only if it is planned that the person works exclusively on the action
during a long and continuous period of time. If there are any doubts, a record
of actual hours worked should be kept (e.g. timesheets).

– keep time records.

45

Records for personnel costs — Hours
worked for the action




For persons who do NOT work exclusively for the action, the beneficiaries must:
– show the actual hours worked, with reliable time records (i.e. time-sheets)
either on paper or in a computer-based time recording system.
Time records should include:
• the title and number of the action, as specified in the GA
• the beneficiary’s full name, as specified in the GA
• the full name, date and signature of the person working for the action
• the number of hours worked for the action in the period covered by the time
record; for reasons of assurance and legal certainly it is highly recommended
that the number of hours is detailed per day (hours worked for the action in
each day)
• the supervisor’s full name and signature
• a reference to the action tasks or work package described in Annex 1, to easily
verify that the work carried out matches the work assigned and the personmonths reported to the action
• a brief description of the activities carried out, to understand and show what
work was carried out.
46

Timesheet template


This template is not mandatory. You may use your own model provided that
it fulfils the minimum conditions and it contains at least the information
detailed before.

47

Certificate on the financial statements
(CFS)
 Certificate on the financial statements: for each beneficiary (and linked third

party) that requests total of EUR 325 000 or more as reimbursement of actual
costs and unit costs (excluding e.g. flat rates !) (new)
 Each linked third party has to provide its own certificate on the financial
statements (see Article 20.4).
– The threshold of EUR 325 000 applies to each linked third party
(independently of the EU contribution of its beneficiary).
– For the same reasons as above, the beneficiary must keep the original of the
certificate.
 Non-compliance will therefore lead to the rejection (in full) of the costs concerned.
 The certificates on the financial statements must be submitted at the end of the
project (by the coordinator) as scanned copy (PDF) together with the financial
statement for of the beneficiary concerned. The beneficiary must keep the signed
original in its files.
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Certificate on the financial statements
(CFS)
 Example: A is a beneficiary in a H2020 action which declared the following total

eligible costs for the action:
– average personnel costs = EUR 250 000
– subcontracting costs = EUR 40 000
– depreciation costs of equipment used to carry out the action = EUR 60 000
– indirect costs (25% flat rate) = EUR 77 500
– total eligible costs claimed by A = EUR 427 500

 The reimbursement rate is 100%. As the amount of eligible actual costs and average

personnel costs incurred by A (and hence the corresponding EU contribution) is higher
than EUR 325 000, A must submit a CFS for the following costs:

49

Certificate on the financial statements
(CFS)
HOW?
 The certificate must be issued by an external auditor, using the template in Annex 5.
 Only qualified auditors may issue a certificate. ‘Qualified’ means qualified in
accordance with national legislation implementing Directive 2006/43/EC43 (or any
EU legislation that replaces this Directive).
 The auditor must certify that the costs declared in the financial statement are
accurately recorded in the beneficiary’s accounting system and eligible and that all
receipts have been declared.
 If the auditor cannot confirm (for any reason), s/he must explain this in detail in the
certificate. The Commission will consider the explanation in light of the facts
provided by the auditor, and decide on steps to take.
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Participant
 Beneficiaries:
• Participants to an action which sign a Grant Agreement
 Third Parties involved in the action
• Other entities which participate to an action but do not sign a Grant Agreement. Third Party
involvement should be mentioned in Annex 1. In specific cases costs of Third Parties
can be claimed.
DIFFERENT TYPES OF THIRD PARTIES
 Linked Third Party (MGA 14.1.1)
• A Third Party having a legal link to a beneficiary implying a collaboration not limited to the
action - Affiliates are Linked Third parties.
• Can execute tasks of Annex 1 and claim costs (separate financial statement).
• New: EC may request them to accept joint and several liability for their EU contribution
 Subcontractor (MGA 13)
• Can execute tasks of Annex 1 against payment of a price
• New: if not identified in Annex 1, Commission may still approve them (beneficiary bears the
risk of rejection)
 Use of in-kind contribution involved in the action (MGA 11, 12)
• i.e. non-financial resources of third parties put at the beneficiaries’ disposal
• Can make contributions to the actions for free or against payment
• New: if not identified in Annex 1, Commission may still approve them (beneficiary bears the
risk of rejection)
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Third parties involved in the actions
The differences between subcontracts (Article 13) and other contracts for
purchase of goods, works or services (Article 10) are:

52

Third parties involved in the actions
The differences between subcontractors (Article 13) and contractors (Article 10)
on one side and linked third parties (Article 14) on the other are:

53

Third parties involved in the actions
The differences between contractors (Article 10) and in-kind contribution
against payment (Article 11) are:

54

Useful links


Periodic Report Template

http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmplperiodic-rep_en.pdf



H2020 Online Manual – Periodic reports (login and password needed)

http://ec.europa.eu/research/participants/docs/h2020-funding-guide/grants/grantmanagement/reports/periodic-reports_en.htm



Annotated Model Grant Agreement (Article 20 – Reporting – Payment
requests)

http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/amga/h202
0-amga_en.pdf



Participant Portal – FAQ (Frequently asked questions)

https://ec.europa.eu/research/participants/portal/desktop/en/support/faq.html
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Part 3: Tool for internal reporting
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Timeline for internal reporting
At the end of each accounting
period, Beneficiaries will have
to submit to the coordinator,
thorugh the accouting tool,
the expenses account and
explanations

Accounting
Period

M1-M12

M1-M18

Accounting
Period

Accounting
Period

M13-M27

M28-M42

M19-M36

M37-M48

At the end of
the
Reporting
Period,
Beneficiaries
will upload
on the EC
website the
data
reported and
sign
electronically
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FAsT tool: input
 The Excel/Word files (FAsT Tool) support the Partners in the preparation of
the Financial Statement
 The tool gives supporting information to the partners:
• Project Gantt Chart
• Budget allocated to the partner

 The tool has separate worksheets to support the partners in the costs
calculation:
•
•
•
•

PMs and personnel costs
Travel costs
Equipment costs (depreciation)
Other costs
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FAsT tool: output
 The tool provides the costs information to be filled in on the Commission’s
Portal as Financial Statement:
• Personnel costs (declared as actual)
• Personnel costs (declared as unit):
• SME Owners/Natural persons
• Average costs
• Costs of in kind contributions from third parties
• Sub-contracting costs
• Other costs:
• Travel costs
• Equipment costs
• Other goods and services
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Part 4: Participant Portal and Financial
Reporting
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Official reporting to the EC
At the end of each accounting
period, Beneficiaries will have
to submit to the coordinator,
thorugh the accouting tool,
the expenses account and
explanations

Accounting
Period

M1-M12

M1-M18

Accounting
Period

Accounting
Period

M13-M27

M28-M42

M19-M36

M37-M48

At the end of
the
Reporting
Period,
Beneficiaries
will upload
on the EC
website the
data
reported and
sign
electronically
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I. Reporting to the EC via the Participant
Portal

62

Participant Portal - Reporting
 There are two types of reporting in the Grant
Management Services in the Participant Portal:
– Continuous Reporting: available from the beginning
of a project (Deliverables + Milestones)
– Periodic Reporting (Technical + Financial): available
at the end of a reporting period
• First Periodic Reporting: M18 (31 December 2016)
• Second Periodic Reporting: M36 (30 June 2018)
• Final Reporting: M48 (30 June 2019)
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A. How to log on to the Participant
Portal?
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ECAS log in

65

ECAS account

66

67

B. Rights associated with Roles

68

Roles - Overview


Organisation roles:
–
–
–
–



Legal Entity Appointed Representative (LEAR)
Account Administrator (AccAd)
Legal Signatory (LSIGN)
Financial Signatory (FSIGN)

Project roles:
–
–
–
–
–
–

(Primary) Coordinator Contact (PCoCo/CoCo)
Participant Contact (PaCo)
Task Manager (TaMa)
Team Member (TeMe)
Project Legal Signatory (PLSIGN)
Project Financial Signatory (PFSIGN)
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Rights associated with Roles

70

71

II. Reporting
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Step 1: Notification
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Step 1
Step 1: All beneficiaries receive a notification and log on to
the Participant Portal.
At the end of each reporting period, a beneficiary will receive a
notification by the Reporting notification system to complete:
– Their own Financial Statement (and the financial report

of their Third Party, if any).
– Their contribution to the Technical Part of the Periodic
Report (this is common for all beneficiaries in the project).
To be done by WP leaders/Technical leader!
To fill in the information the beneficiary must log on to the
Participant Portal and access the relevant project.
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Step 2: Completing the Financial
Statement
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Step 2
– Log on to the Participant Portal and access the relevant
project. Click on the Financial Statement to draft the financial
report.

Note: Only users with the roles Participant Contacts, Project Financial
Signatories, Coordinator Contacts, Primary Coordinator Contacts and Task
Managers can perform this action.

76

While inserting figures, a popup window will appear where
you should include the
explanation on the use of
resources

Click the ’Validation’ button to
see whether you have
filled in all information correctly.
77

Report on Explanations on the use of
resources


The report is generated automatically with the information
inserted by the beneficiary at the time the financial
statements are completed. Example of generated tables:
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Step 2
–

To electronically sign & submit the Financial Statement click
the button Sign & Submit.

Note: Only users with the role Project Financial Signatory
(PFSIGN) can perform this action.
79

Step 2


The system will then ask you to confirm that the information is
valid.
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Once you have
confirmed, the
system will ask you to
complete your ECAS
password, in order to
electronically sign
the Financial
Statement (the
comment box is
optional).
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Financial Statement of Third parties


Participant Contact or Task Manager of the main beneficiary (or
a person of the third party assigned by the main beneficiary) drafts
third party Financial Statement;



Participant Contact of the main beneficiary submits the third
party Financial Statement to coordinator (no electronic
signature, no FSIGN involved);



After submission of the package by the coordinator to the EC, third
party Financial Statement is printed (by the main beneficiary) and
hand-signed by the legal representative of the third party;



This hand-signed original is kept in the files of the main
beneficiary (for potential later audit) – no sending to the EC.
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Step 3: The Coordinator approves the
Financial Statement & submits to the
EU Services.
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Step 3
• The Coordinator must review and explicitly approve those

elements of the Periodic Report, which he wishes to submit
to the EU Services. The coordinator can reject a Financial
Statement back to a beneficiary for further editing.
• The Financial Statements and the Technical Part of the
Periodic Report are submitted to the EU Services in one
single submission.

•

Note: Only users with the role Coordinator Contact and Primary
Coordinator Contact can perform this action.
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Step 4: The EU Services review the
submitted Periodic Report (Financial +
Technical) and accept or reject it.
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Step 4
 The EU services can accept the report and start

preparing the interim payment.
 The EU services can also ask for a revision of the
Report, this means that the process described
above starts again.
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Steps to be performed by each
Beneficiary – Financial Reporting
1- Log in to the Participant Portal http://ec.europa.eu/research/participants/portal//desktop/en/home.html

2- Go to the ‘My Projects’ Section, then ‘MP (Manage project)’ icon of the relevant project

3- Click on ‘Financial Statement drafting’

4- Insert figures for each cost category

5- Insert explanation on the use of resources

6- Click on ‘Validate’ in order to check if inserted data is correct

7- E-signature by PFSIGN & Submission to the Coordinator
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Part 5: Warning from the PO
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Warnings on General on Direct costs
 General on direct costs:
In Annex 2 of the GA (budget) all partners provided estimates for direct costs
(including personal costs) as actual costs. General and specific conditions for
the eligibility of those costs are described in Art 6.1a & 6.2 of the GA.
One of the general but crucial eligibility criteria is the following one:
(v) “[the costs] must be identifiable and verifiable, in particular recorded in the
beneficiary’s accounts in accordance with the accounting standards applicable
in the country where the beneficiary is established and with the beneficiary’s
usual cost accounting practices”;
As indicated during the meeting please double check that the cost recording is
made appropriately by the beneficiaries: this is very important as the audits
results shows that this is one of the critical points which my lead to recoveries.
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Warnings on Personnel and travel
costs
 Personnel costs:
Please make sure that the employment contracts or contractual linkages related
to personnel working for a beneficiary are clear from the start of the project.
For example based on the DoA staff members of SoliQz undertaking the work in
the project seem to have partial contracts with other organisations (TNO,
ZETON). Also this important for the proper recording of costs.

 Travel costs (and related subsistence allowances)
Those costs are eligible if they are in line with the beneficiary’s usual practices on
travel.
Also in this case it is important that a person representing the beneficiary is
travelling and hence charging the travel costs (eg staff representing BIOPHIL
Central Europe– Bratislava office, as indicated in the DoA not BIOPHIL Italia).
It is very likely that at the time of reporting we will ask detailed information related to
travelling (names of staff, dates, kind and duration of meeting, staff contribution to
the meeting).
Please keep detailed record of this information.
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Warnings on Subcontracting costs

 Subcontracting costs:
Each subcontract shall follow the planning as indicated in Annex I (DoA) and Annex 2
(budget).
The rules of subcontracting action tasks are indicated in the GA Art. 13.1.
Please note that subcontracting between beneficiaries is not allowed in the same GA.
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Thank you for your attention!
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